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COVID-19 Sick Leave
The Families First Coronavirus Response Act (FFCRA) requires certain
employers to provide employees with paid sick leave and expanded family
and medical leave for specified reasons related to COVID-19. These
provisions will apply from April 1st, 2020 through December 31st, 2020.
Please remember, if Emergency Paid Sick Leave due to COVID-19 is recorded
on timesheets effective 04/01/2020, supporting documentation must be
provided to Payroll, along with the monthly timesheet and the COVID-19 Sick
Leave - Recording on Timesheets spreadsheet (see on next page). The
Recording on Timesheets spreadsheet must be a reflection of the COVID-19
related sick leave taken and reported on the timesheet. I.e. - 3 dates
reported as sick leave due to COVID-19 (employee illness, caring for a family
member or child care due to schools/child care provider closures) would be
the same 3 dates specified on the spreadsheet. The additional
documentation to support the absence(s) would also go along with the
timesheet and spreadsheet.
You may take emergency paid sick leave if you are unable to work (or
telework) because:
1. You are subject to a federal, state, or local quarantine or isolation
order related to COVID-19;
2. You have been advised by a health care provider to self-quarantine
because of COVID-19;
3. You are experiencing symptoms of COVID-19 and are seeking a
medical diagnosis;
4. You are caring for an individual or are advised to quarantine or
isolate;
5. You are caring for a child whose school or place of care is closed, or
whose childcare provider is unavailable, due to COVID-19
precautions.
Examples of the required supporting documentation are listed below:

A signed medical provider’s note with the dates of the absences,
along with the return date and statement of cause related to COVID19 illness

Medical Certification of quarantine or isolation for the employee or
family member

Documentation from the school or child care provider of closure and
why (this should be available on the school portal or by the provider)
with the minor child’s name and proof of enrollment
Signatures from the employee and supervisor are required on both the
timesheet and the recording spreadsheet before monthly payroll processing.
Click here to go to the staff intranet to find COVID-19 HR information and Forms.


In this quarter’s edition, HR News
offers information on COVID-19 Sick
Leave, Triad EAP Benefits, COVID-19
Policies and Prevention, Employee
Self-Service, Preventive Care
Recommended Screenings and
Immunizations, GPA Case
Management Program, and CTSI
Safety Tips. On page 4 you will see a
list of Gunnison County benefit
providers and additional benefit
information under our “Benefits Buzz”
section.

To Contact the HR Office:
Cheryl Seling, HR Manager
970.641.7962
cseling@gunnisoncounty.org
Main number: 970.641.7623
Fax: 970.641.7618
www.gunnisoncounty.org/hr

Dates to Remember
Upcoming Pay Dates
Friday, July 31st
Monday, August 31st
Wednesday, September 30th

Upcoming Holidays
Friday, July 3rd: Independence Day
(Observed)
Monday, September 7th: Labor Day

RECORDING ON TIMESHEET
Below is the Recording on Timesheet spreadsheet. Requests to be granted Emergency Sick leave
related to Covid-19 are to be recorded on monthly payroll timesheets and submitted to Payroll as
normal. Any Emergency Sick leave recorded on the timesheet must accompany supporting
documentation. You can click on the spreadsheet to open a working copy.

Thank-you
for your support, which allows Finance
to process your monthly payroll with
the accuracy and timeliness we have
all come to know!

Employee Assistance Program

YOUR EAP BENEFITS
Triad EAP offers benefits designed to help employees, their spouse
or significant other and dependents under 26 with personal and/or
work-related issues that may impact their job performance, health
and mental or emotional well-being.
Our network of professional counselors can help you recognize and
address a variety of issues such as anxiety, depression, work related
stress, parenting, grief, loss, trauma, relationship issues, or
substance abuse.
Visit www.triadeap.com to search for a provider that best meets
your needs.
Visit: www.triadeap.com
Username: gunnison
Password: county
Phone: 877-879-1100

EAP Insights and DIY

It is normal to feel
unsettled or anxious
in our everchanging
world. Use these EAP
informational materials to help you
navigate through these difficult times:
Click here to view the latest EAP
Insights on The Courage to Make a
Change
Click here to view the latest DIY, Do It
Yourself: Coping with Loneliness

The following continues to remain in place to prevent the spread of COVID-19.
1.
2.
3.
4.

Employees should stay home if they are sick and contact their supervisors.
Wearing a mask is a MUST and is a sign of mutual respect for all coworkers!
Encourage frequent hand washing and keep a supply of hand sanitizer available in several locations, especially near
common touchpoints.
Maintain social distancing of 6 feet.

Why is wearing a mask essential for preventing COVID-19?
Research shows that people who have no symptoms can spread COVID19. Wearing a non-medical face mask helps minimize the spread of the
virus. Everyone should wear a mask when out in public. Employees
should wear a mask when working.

MASKS SHOULD:





Be clean and in good condition
Fit snugly, but comfortably against the side of the face
Be secure
Include multiple layers of fabric






Allow for breathing without restriction
Be able to be laundered and machine dried
Be on the wearer's face
Be laundered on a daily basis

Reporting Daily Health Screenings
The most important message to educate all staff is anyone who has a fever should stay home. Anyone experiencing COVID-19
symptoms should stay home. If someone is not feeling well, they should remain at home, contact their supervisor and if they
have COVID-19 symptoms (fever 100.4° or above, shortness of breath, cough, chills, muscle pain, headache, sore throat, new
loss of taste & smell), the individual should contact the Call Center at (970) 641-7660. The Call Center is able to give consistent
review and advice for individuals based on their COVID-19 symptoms. If the Call Center determines the symptoms are
consistent with COVID-19, they will schedule the individual for a test at GVH testing site. Individuals should remain at home
until they get the test results. Results from the GVH testing site are taking 2 – 3 days. The Call Center and/or the GVH testing
site will be able to provide the individual with supporting documentation. Employee Self Screen Algorithm

Employee Self Service (ESS):
https://selfservice.gunnisoncounty.org/MSS/login.aspx

Please remember that with ESS you can
view your current and past payroll advices,
as well as make updates to your personal
information including your address, direct
deposit and W-4 tax withholdings. To make
changes to your W-4 tax withholding:
• Log in to Employee Self Service
https://selfservice.gunnisoncounty.org/MS
S/login.aspx using your Windows
Authentication User and Password.
• Click on the Pay/Tax Information tab
under ESS on the left side.
• Click the W-4 tab on the left side under
Pay/Tax Information.
• Click on the word Edit at the bottom
which brings you to the screen shown at
the left.
• Make your changes by selecting from the
drop down menu and/or editing fields as
amounts.

• Don’t forget to click Submit or your changes will not be saved and forwarded for the HR approval process.

Preventive Care
Preventive Care is the care you receive to prevent illnesses
or diseases. It also includes counseling to prevent health
problems. Providing these services at no cost is based on
the idea that getting preventive care, such as screenings
and immunizations, can help you and your family stay
healthy. Preventive care may also help reduce your health
care costs down the road if you catch a problem early,
or if an immunization keeps you from getting a serious
illness.
Preventing Disease before it starts is critical to your health and well-being. It is important to schedule regular
visits with your doctor, so potential health risks are addressed early.
The preventive services and immunizations outlined below are based upon recommendations from Centers
for Disease Control and Prevention (CDC) and the U.S Preventive Services Task Force.

RECOMMENDED IMMUNIZATIONS
For Adults

IMMUNIZATIONS

19-39 YEARS

CHICKENPOX
(VARICELLA)
DIPHTHERIA, TETANUS

2 doses for those with no history of immunization or disease.

AND
PERTUSSIS (TDAP)

1 dose of TDAP with Tetanus booster every 10 years.

FLU (INFLUENZA)
HEPATITIS A
HEPATITIS B

40-49 YEARS

50-64 YEAR

Annually
2-3 doses for those with no history of immunization
3 doses for those with no history of immunization

PAPILLOMAVIRUS)

3 Doses for women
through age 26 and
men through age 21
with no history of
immunization.

MEASLES, MUMPS,
RUBELLA (MMR)

1-2 doses for those with no history of immunization or disease.

MENINGITIS
(MENINGOCOCCAL)

1 or more doses for those with certain risk factors.

PNEUMONIA
(PNEUMOCOCCAL)

1 dose at 19-24 years
for those with certain
risk factors.

N/A

SHINGLES (ZOSTER)

N/A

N/A

HPV (HUMAN

>65 YEARS

N/A

N/A

N/A

N/A

1 dose

1 dose for those 60 and older.

Preventive Care Continued

RECOMMENDED SCREENINGS
For Adults

SCREENINGS

19-39 YEARS

ROUTINE PHYSICAL

Annually

EXAMS

ABDOMINAL AORTIC
ANEURYSM

BLOOD PRESSURE

BREAST CANCER
CERVICAL CANCER

CHOLESTEROL
COLORECTAL CANCER

DIABETES (TYPE 2)

LUNG CANCER

OBESITY SCREENING
AND
COUNSELING

OSTEOPOROSIS

SEXUALLY
TRANSMITTED
INFECTION
PREVENTION

N/A

40-49 YEARS

50-64 YEARS

>65 YEARS

N/A

N/A

Once for men
65-75 who have
ever smoked.

Once every 3-5
years for normal
blood pressure, or
Annually
Annually
Annually
once every year for
increased risk of high
blood pressure.
N/A
Annually for women 40 and older.
Pap smear every 3 years for age 32-65, or pap with PV screening every 5 years for
age 30-65.
Men-receive regular screening at 20-35 years if at increased risk for heart disease.
Begin regular testing at 35 years.
Women- receive regular screening beginning at 20 years if at increased risk for heart
disease. Begin regular testing at 45 years.
Every 10 years starting at age 50N/A
N/A
colonoscopy, fecal occult, blood testing,
or sigmoidoscopy.
Screening in asymptomatic adults with sustained blood pressure higher than 135-80.
Overweight or obese adults age 40-70 should be screened for abnormal blood
glucose as part of a cardiovascular risk assessment.
Annual
screening at 55N/A
N/A
N/A
80 years with
history of heavy
smoking.
Regular screening during physical exam. Clinician will refer to counseling if body
mass index is higher than 30kg/m2.
N/A

N/A

Annual screening for chlamydia, gonorrhea,
HIV and syphilis if at high risk.

N/A

One bone mass
density (BMD)
test for women
over 65 years.

N/A

N/A

Employee Group On-boarding Meetings
Human Resources of Gunnison County usually holds Employee Group On-boarding Orientations quarterly. The goal
of these meetings is to welcome new employees and orient them to Gunnison County’s Strategic Business Plan,
culture and goals and to provide important IT, payroll, financial and safety information, as well as an introduction
and overview of Gunnison County Departments and scope of services. The last meeting was held on February 12th,
2020, but due to Covid-19 the Employee Group On-boarding Orientations have been suspended until further
notice. Human Resources will provide more information when it is available. Thank you for your understanding.

Safety Tips
Radon
Radon is a naturally occurring radioactive gas caused by the breakdown of uranium. It is also the second leading
cause of lung cancer in the United States behind smoking. The gas is invisible, odorless, and tasteless.

Where is Radon
Because radon comes from decaying uranium, there are trace amounts of it in soil all over the globe. Some areas,
like Colorado, have higher concentrations of uranium and, therefore, radon in the ground. Normally, radon gas
seeps through the soil and is released into the air where it dissipates.
The problem occurs when radon gas becomes
trapped, such as when it comes into contact with
the building’s foundation. The gas seeps in through
cracks and pores in the concrete, plumbing pipes,
dirt/gravel crawlspaces, and other openings. Even
well water can trap the gas in high concentrations.
Once the gas has entered a structure, it cannot
disperse freely and levels rise.
According to the EPA, over half of the homes in
Colorado have radon levels that require mitigation.
Dangerous radon levels can occur in any occur in
any age or type of home. Some newer homes
might have incorporated radon reduction
techniques, but all homes should still be tested.
Dangerous Levels
No amount of radon exposure is considered safe. However, the EPA has set 4pCi/L of radon as the level at which
mitigation action should be taken in homes, schools and buildings. The World Health Organization set their action
level at a lower 2.7 pCi/L. Radon levels can fluctuate throughout the year, so testing during different seasons will
provide more accurate results.
Radon Testing
Testing for radon levels is as simple as purchasing a radon test kit. These kits are widely available online and at
home improvement stores. They retail for between $10 to $30 which should include the kit, postage to make the kit
to a testing lab, testing, and the lab test results. Check the specific kit to see what is included and that it meets
EPA requirements.
Radon Mitigation Systems
If a radon test indicates high concentrations of radon, a mitigation system should be installed. These are
permanent systems that create constant ventilation under a structure, allowing the built-up radon gas to disperse
harmlessly into the atmosphere.

2020 EAP Webinar Calendar
July

Monthly Theme

Monthly Online Seminar

Description

Adventuring and
Exploring

Explore New Horizons
and Expand the Mind

Discover the possibility and promise of seeking
and exploring new horizons.

Available on Demand Starting
Jul 21st
August

Outsource Your
To-Do List

Outsourcing Your To-Do
List
Available on Demand Starting
Aug 18th

September

Work and Family
Balance

The Secret to Work-Life
Balance
Available on Demand Starting
Sep 15th

Learn to outsource the more thankless chores
and discover a world of potential, leading
towards a happier and more fulfilling way of
life.
Uncover the secret to securing a healthy work
and family balance.

Benefits Buzz
Flex Accounts (FSA)
March 31st was the last day to submit requests for reimbursement from any 2019 FSA
eligible medical expenses, using remaining balances from 2019 enrollment amounts.
On April 1st the remaining balance of $500.00 or less from 2019 was rolled over to your
current GPA Medical Flex Spending Account. 2019 carry-over amounts are available
to use for Plan year 2020.
AFLAC

Health Savings Accounts (HSA’s)

Representative Visits
Our AFLAC representative,
Jeffrey Hawkins, continues
to provide visits with Gunnison every other second
Thursday of the month. Typically, these one-on-one
meetings are held in the Blackstock Conference Room
from 10:00 am to 2:00 pm. Due to COVID-19, Jeffrey will
be available to answer questions regarding AFLAC
coverage or claims issues via phone or Zoom meetings.

For those employees who are eligible, be on the lookout
for your next employer deposit to your Health Savings
Account (HSA). These will be completed in early July.
HSA accounts can be changed throughout the year, but
requests must be received by the 15th of each month to be
effective for that month’s payroll.
Click here for the HSA
Deduction Authorization
Form.

Box Canyon Lodge Update
Please read below for an update from Box Canyon Lodge & Hot Springs on their re-opening. You can also click on
their logo to read their full letter.
Box Canyon Lodge had to close on March 20th, 2020 to help their community
slow the spread of Covid-19. They were able to re-open on May 29, 2020.
During the time that they were closed, they kept their staff employed by
working on projects at the hotel. If you would like to book a room with Box
Canyon Lodge, reservations will be tentative and if any closures are re-enacted
due to Covid-19, you will not be charged.
Call (970) 325-4981 or email bcm@boxcanyonouray to find out availability and rates.

How to Contact Your Benefit Providers
GPA Member Services
Medical, Dental, Vision and Flexible
Spending Account (FSA)
800-827-7223
www.gpatpa.com
Health Savings Account (HSA)
866.234.8913
optumbank.com
CVS/Caremark
Prescription Medications
866.818.6911
www.caremark.com

Case Management/
Nurse Navigator
(By Assignment)
GPA Advocacy Services
800-827-7223
AFLAC
Supplemental Insurance
Jeffrey Hawkins
816.289.4800
j_hawkins@us.aflac.com
www.aflac.com

Lincoln Financial – Life, AD&D Insurance
800.487.1485
www.lfg.com
CRA – Colorado Retirement Association
Matt Benitez,
800.352.0313
https://www.cra-online.org
TRIAD EAP
Employee Assistance Program
877.679.1100
www.triadeap.com
User ID: gunnison, Password: county

