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Manage Your Beneficiaries
What is a beneficiary?
A beneficiary is an individual or entity which receives, or may become
eligible to receive, benefits under a will, insurance policy, retirement
plan, trust, or other contract. Simply put, the objective of naming a
beneficiary is to ensure that your assets will go where you want them to
when you die.

Wills
While you are thinking about
beneficiaries, you might also
consider preparing a will, if you
haven’t already done so. Triad
EAP has an online program
called “Will Builder” that allows
you to generate a state-specific
will. The software will walk you
through the process step-bystep to create a comprehensive,
legally binding will.
To locate the “Will Builder”
program, login to Triad EAP at
www.triadeap.com using user id:
gunnison,
and
password:
county. Go to the Legal Help
section and click on ‘Legal
Information’. On the next page,
on the right hand side under
‘Centers’, click on ‘State Specific
Will Generator’ and follow the
instructions provided.

Reasons to name a
beneficiary:
 It eliminates confusion. By
having current beneficiary
information on all of your benefit
accounts, you leave no doubt as
to what you wish to be done.
 Naming beneficiaries gives you
direct control over who gets
what, and how much. You can
set up a single beneficiary or
multiple ones, and you can split
up benefits equally or unequally
as you choose.
 It saves time. If you die and
have not named a beneficiary,
this could delay the transfer of
funds in your accounts. The delay
could be significant and require
the person in charge of your
affairs to complete a lot of
paper-work to make it happen.
 Naming contingency
beneficiaries is important so you
can specify what you’d like to
happen with your funds if your
primary beneficiary passes
before you.

Gunnison County benefit providers that request beneficiary information
are: CCOERA, Lincoln Life Insurance, AD & D (Ace) and the Health
Savings Account (HSA). Remember to review how your beneficiaries
are set up with each of these benefit providers and make updates,
changes or additions as needed.


In this quarter’s edition, HR News
offers information on beneficiaries and
Triad EAP Will Builder, Sick Leave
Transfer policy, the next New
Employee Onboarding Meeting, Safety
Tips, Triad EAP Telephonic
Counseling and the Ethical Advocate
Program. On page 6 you will see a list
of Gunnison County benefit providers
and additional benefit information
under our “Benefits Buzz” section.

To Contact the HR Office:
Cheryl Seling, HR Manager
970.641.7962
cseling@gunnisoncounty.org
Leah Celania, HR Specialist
970.641.7961
lcelania@gunnisoncounty.org
Main number: 970.641.7623
Fax: 970.641.7618
www.gunnisoncounty.org/hr

Dates to Remember
Upcoming Pay Dates:
Wednesday, July 31st
Friday, August 30th
Monday, September 30th

Upcoming Holidays:
Thursday, July 4th: Independence Day
Friday, July 5th: Day after 4th of July
Monday, September 2nd: Labor Day

Sick Leave Transfer Policy
This is a reminder of changes made to the Sick Leave Transfers Policy in the Employee Handbook Version 04.02.2019:
Page
18

Section
4-3(i)(7)c; Fringe
Benefits; Sick Leave;
Sick Leave Transfers;
Application Procedure

Summary
This section was modified to reflect a change in policy, which will limit sick leave
transfers to only those employees who have been employed by the County for a
minimum of six months. The new policy language also limits the number of hours
initially transferrable to employees who have been employed by the County for 6-12
months to 80 hours.

The current policy reads as follows:
1. Under Six (6) Months of Sick-Leave Benefitted Employment. These employees are not eligible for transfers of sick
leave hours from the Sick Leave Bank.
2. More than Six (6) but Less than 12 Months of Sick-Leave Benefitted Employment. These employees are eligible to
receive up to 80 hours of leave from the Sick Leave Bank. Additional hours for these employees may be authorized
upon full depletion or imminent full depletion of the original transfer and any additionally earned leave, only by
unanimous approval of the Sick Leave Bank Board members.
3. After 12 Months of Sick-Leave Benefitted Employment. These employees are eligible to receive up to 173.33 hours
(equivalent to a full-time monthly pay period) of leave. Additional hours for these employees may be authorized
upon full depletion or imminent full depletion of the original transfer and any additionally earned leave, only by
unanimous approval of the members of the Sick Leave Bank Board.
Each January, Human Resources may request donation of sick leave from eligible employees, and donations will be
accepted until January 31st. In the event that the Sick Leave Bank balance falls below an adequate level at any given time
during the year, the Sick Leave Bank Board may request that HR issue additional donation requests.
*Refer to pages 17, 18 and 19 of the Employee Handbook Version 04.02.2019 for the complete Sick Leave Policies.
The next Employee Group On-boarding Orientation Meeting for new employees of Gunnison
County is scheduled for Wednesday, August 21 st from 8:30 am to 11:45 am. Employees hired in
2019 from April through the date of the meeting, will be asked to attend, as well as any new
employees that were unable to attend the last meeting held in April of 2019.

New

All department leaders are encouraged to attend at 10:30am for the individual department
leader presentations part of the program agenda. Department leaders are asked to provide a
brief overview of their departments and the services they provide for the County.

Group

Employees hired after August and any current new employees not able to attend the August
meeting will be invited to the Fall 2019 Group On-boarding session scheduled for Wednesday,
November 20th.

Ethical Advocate Program
Safe. Anonymous. 24/7. The right thing to do.
Employees with concerns are encouraged to report
their concerns to their supervisor or other
appropriate County employees, or to use the
anonymous reporting service, hosted by Ethical
Advocate (EA), available to bring concerns to the
County’s attention. Ethical Advocate is an
independent, 3rd party organization, specializing in
providing anonymous incident reporting.

Employee

On-boarding
Orientations

To use Ethical Advocate, visit the website at
www.ethicaladvocate.com or call the 24/7/365 EA toll
free number specifically for Gunnison County, at
(855) 443-0787.
After submitting a report it is important to log back
into EA or call the toll free number to add information,
respond anonymously to any questions left by
administrators, or review responses.

Safety Tips
National Safety Month
The National Safety Council (NSC) has designated June as National Safety Month. To help promote workplace
safety, the council has identified four areas where most workplace accidents occur and provided some tips to
minimize risk.

Hazard Recognition

Impairment

Any place may contain
hazards; a blind corner or dim
hallway may present a tripping
or fall hazard. According to the
NSC, the best way to identify
potential hazards is to ask
yourself what could go wrong.
For instance, in the case of a
blind corner, think about what
could happen if someone turns
the corner too tight. He or she
might run into someone, so
they should take the corner
with a wider berth.

Fatigue

Alcohol, marijuana, opioid, or
even prescription drug use is a
major factor in many workplace
accidents. “Nothing – not a
doctor’s prescription or past
experience with an impairing
substance– is an excuse to work
unsafely,” according to the NSC.
States that have legalized
marijuana face many unknowns
about the substance, for
instance, there is no safe level of
THC for workers operating heavy
equipment or driving.

Fatigue can affect thinking, alertness, and
judgement, making an accident more likely. Getting
enough rest is important, and avoid the following:
• Alcohol - it can disrupt the body’s circadian
rhythms causing poor-quality sleep.
• Caffeine - can disrupt sleep so avoid caffeine at
least six hours before bedtime.
• Screens - the light from these devices can prevent
the body from producing melatonin, a hormone that
helps people fall asleep. Avoid screens at least 30
minutes before bedtime.

Slips, Trips, and Falls

Slips, trips, and falls account for numerous work place
injuries. These are often caused by people being
distracted or by cluttered work environments.
The NSC suggests:
• Use handrails when taking the stairs.
• Put a lid on liquids you are carrying to prevent spills.
• Don’t walk distracted (don’t look at your cellphone).
• Keep your workspace tidy and clear of floor clutter.
• Report any slips, trips, or falls to your supervisor or
safety committee.

Tick Season

What if I find a Tick on Me?

The 2019 tick season is here. In Colorado, ticks are most active during late
spring, early summer and mid-fall. As warmer weather draws people
outdoors, the risk of encountering ticks increases. The most common tickborne disease in Colorado is Colorado Tick Fever, a virus spread by the
Rocky Mountain wood tick.

How Do I Avoid Ticks?
The Center for Disease Control
recommends the following:
 Use a tick repellant that
contains 20% or more DEET,
picaridin, or IR3535 on
exposed skin.
 Treat clothing, gear, boots,
socks and tents with
products containing 0.5%
permethrin.
 Perform a tick check after
being in wooded, brushy, or
grassy areas.

Tick Bite Symptoms
Symptoms can vary but often include
fever and a rash. Most symptoms appear
within a few days to weeks after being
bitten, however, some people do not
develop any symptoms. If you develop a
rash or fever after being bitten, seek
medical treatment immediately.

1. First, place the tweezers as
close to the tick’s head as
possible.
2. Gently squeeze with the
tweezers as you pull upward
with steady, even pressure.
3. Clean the bite area and your
hands with rubbing alcohol,
iodine scrub, or soap and
water.
4. Dispose of a live tick by
submersing it in alcohol,
placing it in a sealed container
for later identification,
wrapping it tightly in tape, or
flushing it down a toilet.
5. Consider taking a picture of
the tick to help with tick
identification and to create a
timestamp of when you were
bitten.

Safety Tips Cont.
Heat-related Illnesses
As temperatures soar, the risk of heat-related illness increases. These illnesses are caused when the body’s cooling
mechanisms (i.e. sweating, radiating heat, etc.) are unable to lower the body’s core temperature. There are three
heat-related syndromes: heat cramps, heat exhaustion and heatstroke.

Heat Cramps

Heatstroke

Heat cramps are the mildest of
heat related syndromes. While the
exact cause of heat cramps are
unknown, doctors believe it is
caused by an electrolyte
imbalance brought on by heavy
sweating.

Heatstroke occurs when the body
overheats reaching temperatures
above 104° F. It is a serious
condition that can cause brain
damage, internal organ damage,
and death.
Heatstroke requires immediate
medical attention, so it is important
to know and recognize heatstroke
symptoms: throbbing headache;
dizziness and light-headedness;
red, hot, dry skin; muscle weakness
or cramps; nausea and vomiting;
rapid heartbeat; rapid, shallow
breathing; behavioral changes;
seizures and unconsciousness.

Heat Exhaustion
Heat exhaustion is caused when
your body is unable to cool itself,
usually as a result of exertion
during heat. Heat exhaustion
symptoms, (e.g., confusion,
dizziness, fainting, fatigue,
headache, muscle cramps, rapid
heartbeat, profuse sweating, etc.)
should not be ignored.

Avoiding Heat-related illnesses:

The Mayo Clinic recommends people take the following precautions:
● Wear loose-fitting, lightweight, light colored clothing
● Avoid sunburn
● Seek cooler places
● Drink plenty of fluids
● Avoid hot spots (i.e., parked cars)
● Let your body acclimate to heat
If possible, avoid strenuous activity during high heat. If you must work in those conditions, take frequent breaks
and stay hydrated.

Employee Assistance Program

TELEPHONIC COUNSELING
Help from a counselor is just a phone call away with telephonic
counseling provided as part of your Employee Assistance Program.
These telephonic counseling sessions can be scheduled at a time that is
convenient for you. Call from the privacy of your home or office and one
of our helpful counselors will help you address issues that are making it
difficult to manage at work or at home.
Remember that counseling is always there to help support you, your
spouse/significant other, and children 26 and under during times of
challenge but also if you want to enhance your growth. Triad is there for
you during all seasons of your life.
Visit: www.triadeap.com
Username: gunnison
Password: county
Phone: 877-879-1100

FEATURES INCLUDE:
 24/7 access to an
experienced counselor via
toll-free number.
 Short-term, structured
counseling sessions.
 Services are completely
confidential.
 Access from the privacy of
your home or office – when
and where you need it.
 Available to you or your
family members.

2019 EAP Webinar Calendar
Monthly Theme

Monthly Online Seminar

Description

July

MANAGING PRESSURE
AND BALANCING
PRIORITIES

Making a Life While Making a
Living: Work-Life Balance
Available on demand starting
JULY 16th

Identify strategies to be more effective
and more satisfied with both home and
work lives.

August

TOOLS FOR FINANCIAL
WELLBEING

Effective Budgeting
Available on demand starting
AUGUST 20th

Develop better skills for tracking spending,
reducing debt, and developing a
personal plan for financial success.

September

MAKING THE BEST USE
OF YOUR TIME

Maximizing Your Day:
Effective Time Management
Available on demand starting
SEPTEMBER 17th

Better understand basic time
management principles and what
characteristics make effective time
managers.

Benefits Buzz
Health Savings Accounts (HSA) Contribution
Amounts for 2020.
In May 2019, the IRS adjusted the amounts that
individuals can contribute annually to their HSA’s for
2020. The self-only contribution amount was raised
by $50 and the family amount was raised by $100.
The table below shows the specific changes:

HSA contribution
limit (employer +
employee)
HSA catch-up
contributions (age
55 or older)*

2019

2020

Self-only: $3,500
Family: $7,000

Self-only: $3,550
Family: $7,100

$1,000

$1,000

*Catch-up contributions can be made any time during the year in which
the HSA participant turns 55.

Flexible Spending Account Management Made
With CoreSource it’s fast and easy to manage your
Flexible Spending Account (FSA) online. The member
portal allows you to:
File a claim
Upload receipts and track expenses
View up-to-the-minute account balances
Review your account activity, claims history, and
reimbursement history
 Report a lost/stolen card and request a new one
 Update or add your banking information
 Download plan information, forms, and notifications





2020 Benefits Open Enrollment
Soon it will be our Open Enrollment period for 2020
Benefits. Human Resources is planning to have
meetings the third week of October 2019. These
meetings will give you an opportunity to learn
about any changes to our benefits for 2020.
Attendance at the meetings is not mandatory, but
for all benefit eligible employees, you must
complete an enrollment form even if it is just to let
us know you are opting out of coverage.
Please watch for future communications from
Human Resources with the complete dates and
time in the next newsletter. We will also be
communicating dates and times through email
and posting informational flyers in all County
Departments.

Easy!
How do I access the member portal?
1. Sign into mycoresource.com
2. Under My Links, click CoreSource FSA/HRA

For more information:
Visit the County Website under HR Employee Benefits &
Forms for more helpful information.
https://www.gunnisoncounty.org/263/Employee-BenefitsForms
www.coresource.com
877.848.9984

Rollovers and Transfers
Got Other Retirement Assets? Why Not
Consolidate Them With Your CCOERA Account
Many participants choose to move their other retirement assets from
prior employers into their CCOERA account. It’s easy to do and
offers many benefits, including:
 Potential savings – Compare our competitive rates to the fees
that your other retirement plan providers charge.
 Simplicity – Manage all of your accounts in one place.
 Clarity – Get a more complete view of your retirement income
statement.
All of the money invested in your CCOERA retirement savings
account continues to grow while also being tax-deferred
and sheltered from current income tax. Additionally, you can
continue to access CCOERA's support and services.
Eligible Prior Retirement Accounts:
401(a) 401(k) 403(b) 457(b) Most IRA’s
How To Roll Over Other Retirement Assets to
CCOERA
You will need:
 Prior retirement provider’s instructions and form to initiate a
rollover to our CCOERA account.
 Prior retirement account statement.
 CCOERA 401(a) or 457(b) incoming rollover form, which can be
obtained either by logging into your account or by calling
800.352.0313.
The process:

1. Contact the administrator for your other retirement plan(s) to
initiate a rollover to your CCOERA account.
2. The plan administrator will discuss where the rollover check will
be mailed.
3. Mail the following to CCOERA at 751 Southpark Drive, Littleton,
CO 80120, Attention: Mike Whalen.
a. Account statement for the retirement plan you are rolling
over from
b. Rollover check (Be sure to include the check stub)
c. CCOERA incoming rollover form

Be sure to make a copy of all documents for your records before
mailing them to CCOERA. If you have questions or require
assistance please contact CCOERA Retirement Plan Services
Manager Mike Whalen at 720.493.6503.

How To Roll Over to Another Provider
If you leave a CCOERA employer, you do not need to close your
CCOERA account. However, if you would prefer to transfer your
CCOERA retirement plan and/or CCOERA deferred
compensation account to your new employer's retirement plan, or
to an IRA, the money in your account is transferred directly into
an account that continues to maintain a tax-deferred status. The
laws regarding pension portability allow you to roll over all or a
portion of the money in your account, including deferred
compensation balances. However, some investment providers
may not accept a rollover of deferred compensation money, due
to the unique tax treatment of these types of funds. CCOERA
maintains the systems and expertise necessary to administer both
retirement plan accounts and deferred compensation accounts separately or together.
To execute a direct rollover of your CCOERA 401(a) retirement
account or 457(b) deferred compensation account to a different
provider, you will need to complete a separation from employment
withdrawal form, which can be obtained either by logging into your
account or by calling 800.352.0313.
Potential Downsides of Transferring to a Different
Provider:

 Less savings - Compare our competitive rates to the fees
that your other retirement plan providers charge.
 Different investment options - You'll be limited to the
other provider's investment options.
 Fewer advantages – You become subject to the rules
governing the new plan, for instance other plans might not
offer exemptions for early withdrawals similar to CCOERA.
 Limited transfer options - Your new employer's plan may
not accept transfers such as the 457 plan.

How to Contact Your Benefit Providers
CoreSource
Medical, Dental, Vision and Flexible
Spending Account (FSA)
877.848.9984
www.coresource.com
Health Savings Account (HSA)
877.472.4200
www.mybenefitwallet.com
CVS/Caremark - Prescription
Medications
866.818.6911
www.caremark.com

CoreSource Connect
Advocacy Services
877.848.9984
AFLAC
Supplemental Insurance
Jeffrey Hawkins
816.289.4800
j_hawkins@us.aflac.com
www.aflac.com

Lincoln Financial
Life and AD&D Insurance
800.487.1485
www.lfg.com
CCOERA Retirement Programs
800.352.0313
www.ccoera.org
TRIAD EAP - Employee Assistance
Program
877.679.1100
www.triadeap.com
User ID: gunnison, Password: county

